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The following is a list of products which representatives of Investment Architects, Inc., are permitted to offer to clients.  You must not offer clients any products not approved in writing by the compliance officer or due diligence officer.  This includes so-called “non-securities” products such as gold, coins, franchises, trust deeds, etc.  If in any doubt, contact the home office.    

Section 43 of the NASD Rules of Fair Practice requires that registered representatives must give prompt written notice of any outside business activities to their employer firm.  Investment Architects requires that such activities receive prior written approval by the compliance officer.

The procedures listed here are abbreviated, and not intended to replace those detailed in the Investment Architects compliance manual, as updated by compliance memorandums.

If you would like a product added to the approved list, please call the home office.
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Mutual Funds

	Fund Family
	BD Number
	Telephone

	
	
	

	Aim Funds
	025770
	800-347-1919



	Alger Funds


	5740
	800-992-3863

	Alliance Capital

Allianz

Allmerica
	2439

100064

02510248
	800-523-5695

800-624-0197

508-855-2244

	American Funds 
	31465
	800-421-9900

	American Growth

Arrive 529 College Sense

Bear Stearns

Black Rock
	533-000

944

20184

20143
	800-525-2406

866-529-7367

800-766-4111

212-754-5300

	Calamos

Calvert Group

CDC Invest

Cohen & Steers
	10922

01628

15290

100012
	866-252-4360

800-368-2745

800-862-4863

800-330-7348

	Colonial Funds

Columbia
	3639

0003639
	800-426-3750

800-345-6611

	Delaware Distributor
	3042
	800-362-7500

	Dreyfus
	1835
	800-334-6899

	Eaton Vance Funds
	98292
	800-225-6265

	Enterprise
	284
	800-432-4320

	Federated
	48365
	800-458-8902

	Fidelity Advisors

Fiserv (IRA Administrator)
	17774
	800-522-7297

800-328-2596 x 22679

	Flag Funds
	50214
	800-767-3524

	FPA Mutual Funds
	10564
	800-982-4372

	Franklin Templeton
	07605
	800-524-4040

	Gabelli Funds
	9013
	800-422-2274

	GAM Funds
	INVET
	800-426-4685

	
	
	

	
	
	

	Guardian Funds

Hartford

Highmark
	174

1113
	800-221-3253

860-547-5000

800-433-6884

	Idex Funds
	718


	800-851-9777



	Invesco Funds


	03615


	800-554-1156



	John Hancock

JP Morgan
	50296

033
	800-225-6020

800-480-4111

	Kemper Financial Services

Kensington
	1977

96083
	800-621-5027

800-236-4424

	Keystone / Evergreen Funds
	0686
	800-343-2898

	
	
	

	Mutual Funds (Continued)

Lord Abbott
	
	

	Mainstay Funds
	10338
	800-695-9950

	Massachusetts Financial

MFS
	14400

0014400
	800-343-2829

800343-2829

	Navellier Funds
	7232
	800-887-8671

	New Alternatives Fund
	None
	516-423-7373

	
	
	

	Nuveen Funds

Nvest (formerly New England)
	2233

15290
	800-621-7227

800-862-4863

	Oppenheimer Funds
	2233
	800-255-2755

	Pacific Horizon
	9255
	800-332-3863

	Parnassus Funds
	860
	800-999-3505

	Phoenix Funds
	8165
	800-243-4361

	Pilgrim Funds
	0002006
	800-334-3444

	PIMCO Advisors
	2233
	800-628-1237

	Pioneer Group

Prudential
	8062

A6194
	800-622-0176

800-368-7637

	Putnam Funds
	32074
	800-225-1581

	Scholar’s Edge
	2233
	800-845-5044

	Seligman
	3246
	800-221-7844

	Sife Trust
	53
	888-700-7433

	Sogen (First Eagle)
	90476
	800-334-2143

	State Street Research
	5057
	800-882-0052

	SunAmerica Funds
	944
	800-858-8850

	Thornburg Funds
	10573
	800-847-0200

	Van Eck
	5044
	800-221-2220

	Van Kampen American Cap.  
	3064
	800-225-2222

	Vista Funds

Wells Fargo Funds

Wells Real Estate Fund

WM Group of Funds
	70579

4041

17774
	800-348-4782

800-222-8222

800-448-1010

800-222-5852

	
	
	


Note that we may have selling agreements with other funds that we do little or no business with.  Please check with the home office before if you have a question.  Further, many no load fund families do not have formal selling agreements with broker dealers.    Representatives should confirm with the home office before offering a no load fund to clients.  

Procedures

Documentation:  
Signed Investment Application




Check




Mutual Fund Information Sheet, signed by client





Letter of Transmittal, signed by client




Switch Letter, if liquidating another investment




Copy of driver’s licenses and OFAC report




IAI Privacy Policy

1. Ensure that the client is suitable for the mutual fund that you are recommending.  The client should understand the concepts of risk, volatility, illiquidity of the particular fund that you are discussing.

2. Be certain to disclose all break points.  Have the client file a letter of intent if it is the client’s intention to ultimately deposit funds past the break point.  Be certain that you link all qualified accounts to obtain break points.

3. Ensure that the client receives a current (not older than 13 months) copy of the prospectus for the fund.  The client must receive and sign our Mutual Fund Information Sheet.

4. Checks must be forwarded to the mutual fund at the latest within 24 hours of receipt.  Forward a copy of all documents, together with a Letter of Transmittal, to the home office within the same time frame.  The client should sign the Letter of Transmittal for all purchases except “add ons” to existing accounts.

5. Clients that are liquidating other investments must also sign a Switch Letter.  See the Compliance Manual for details.

6. As with all new accounts you must obtain a copy of the client’s driver’s license and run an OFAC Terrorist report.  

7. Provide clients with a copy of IAI’s privacy policy and a copy of the New Account Form/Letter of Transmittal

Stocks and Bonds

The information provided below is for clearing through Wedbush Morgan Securities.  We have also recently added a limited clearing arrangement with Fidelity Institutional through Resource Investment Architects, Inc. for access to Frank Russell Funds and other funds and services available through Resource Investment Architects, Inc.  Ask David for more information about clearing arrangements for Resource Investment Architects, Inc..

Clearing through:

Wedbush Morgan Securities

1000 Wilshire Boulevard

Los Angeles, CA  90017

Investment Architects, Inc. is Office IA
IAI Fax Number


707-763-8005 (to fax trade tickets)

For Wedbush Morgan:

General Account Inquiries

213-688-6720

Margin Department


213-688-4540

Marketing Support


213-688-4574

Trading




800-421-0251 or 213-688-4400

Procedures

Documentation:

Wedbush Account Set-up form




Signed Letter A




Stock & Bond Powers




Letter of Transmittal, signed if first transaction




ACATS transfer form (if required)




Driver’s license & OFAC Report




IAI Privacy Policy

Opening Accounts

1. Accounts can be opened by faxing a completed Wedbush Morgan Account Set-up form to Investment Architects, Inc. or to Wedbush Morgan direct, with a copy to IAI.  Once received by Wedbush, they will assign a new account number.  Ensure that you start a new file, or a new section of a client file, for all stock and bond trading.  Complete documentation is very important.  Obtain and send to IAI a copy of client’s driver’s licenses and a report from the OFAC list.

2. Ensure that the account is opened in the name of the person that will be receiving stock.  For example, John Dough Living Trust account will not be able to accept stock registered just “John Dough”.

3. Trusts, pension plans, corporations and IRA’s require additional specific documentation.  Call the home office for details.

4. Checks should be made payable to Wedbush Morgan Securities and mailed directly to Wedbush at the above address.

5. Each client must sign a Letter A.  This form describes the relationship between Investment Architects, Inc. and Wedbush Morgan Securities.  It also serves as the W-9.  This form should be sent to Wedbush upon opening an account.  A copy must be sent to IAI, and a copy retained in your files.

6. The Letter of Transmittal serves as IAI’s new account form.  We must have a new account form for each client.  Retain a copy for your files.

7. Provide clients with a copy of IAI’s privacy policy and a copy of the Letter of Transmittal.

8. Each representative is assigned an IE code with Wedbush.  This is the two digit number following IA.  For example IA 11, or IA 73.

Delivering Securities to Wedbush

Representatives must not accept receipt of stock and bond certificates.  You may assist your client with sending these items to Wedbush, but the client must actually keep possession at all times.  (i.e. the client takes the package to the post office.)  You may prepare all documents ahead of time, including addressed envelopes, etc., and either mail them to the client with instructions, or have the client come into your office for help.

All representatives that take client checks and mail them to Wedbush must also maintain a log of checks received and mailed.   It must include the date of the check, the date you received it, the date you mailed it, who it is from, and how much it is for.  The check must always be payable to Wedbush Morgan Securities.

A Stock & Bond Power is used when your client is sending stock or bond certificates to Wedbush Morgan Securities, for deposit to their account.  Please note the following:

1. Unless there are special circumstances, do not have the client write anything on the back of the stock or bond.  The stock and bond power is used instead.  An executed (signed) stock and bond power is required for each individual certificate.  For example, if you have three certificates, submit three executed stock and bond powers.  (Certain government bonds require a special bond power; call Wedbush or IAI for details.)

2. Write in the client’s account number on the top right hand of the appropriate Stock & Bond power.

3. In most cases only the signature part of the Stock & Bond power needs to be completed.  The Stock & Bond power usually does not need to be completed at any other part.  Wedbush Morgan Securities will fill in the rest of the form, including the signature guarantee.

4. Please ensure that your client signs the Stock & Bond power exactly as the stock or bond certificate is registered.  Even if the client’s name is spelled incorrectly on their stock certificates, that is how they should sign the stock and bond power.  Any deviation from the certificate registration will be rejected by the transfer agent.

5. Have your client mail the executed stock and bond powers with the shares or bonds to Wedbush Morgan Securities at the address given above.  They should mail certificates via registered mail, insured for 2% of the stock value.  The proceeds from the insurance would be used to post the surety bond required by the transfer agent should they have to re-issue new shares.

Transfer of Accounts from Wirehouses & Other Broker Dealers

Clients may have accounts with other broker dealers, which they wish to transfer.  This can be accomplished by direct automatic transfer.  The client will need to sign an ACATS transfer form.  This form is different for qualified and non-qualified accounts.  The accounts may take from one to four weeks to transfer.  Call the home office for details.  Some proprietary mutual funds and money market funds cannot be transferred, and must be liquidated.  Be sure you are certain about the nature of securities before starting the transfer process.

Stock & Bond Trading

Some representatives with significant stock experience are given permission to trade directly with Wedbush Morgan Securities – with the exception of NASDAQ stocks which always must be placed via an online trading platform.  In the absence of such permission, all trades must be made through the home office.  Note that the home office of IAI is only open from 9 AM to 5 PM, so be sure your client understands this limitation.  Trades to the home office should be done by telephone, however you may fax us an order ticket, but be certain to call and let us know that it has been faxed to insure prompt trading.  Ensure that you promptly receive a copy of any order tickets generated by the home office for your file.  For representatives that are allowed to trade direct, a completed sales ticket should be faxed to the home office on the day of the trade.  Commissions may be discounted to the extent of the representative’s portion, but not below Investment Architects and Wedbush Morgan standard charges.
Re-registration of Stocks & Bonds

This can be quite an involved process, and should be researched on an individual basis with the home office and/or Wedbush Morgan Securities directly.  An example referenced here:

Client holding stock in the name of a deceased parent or stock has been willed to client.

Documentation:
Letter of Testamentary dated within 60 days (from the probate court)



Notarized Affidavit of Domicile



Stock & Bond power for each certificate, signed by the Executor or Executrix

Letter of Instruction from the Executor/Executrix detailing how the certificates should be re-registered.

Wedbush Morgan New Account Set-up forms in the name of the ultimate stock recipient.

Clients’ expectations should be managed – they should be given a realistic time frame for completion of documentation obtained from Wedbush or the home office.  This is often measured in weeks, not days.
Please Note

Errors

Trading stocks and bonds can be a complex business, and errors can happen.  Note that representatives are completely liable for all errors made by them or their clients.  Although Investment Architects provides more service than many broker dealers in this area, the home office does not track individual trades – this remains the representative’s responsibility.  This also applies to ordering out client funds, timing of transfers, etc.  Each representative must track and follow up on his/her client’s activities.

Limit Order Expiration

Limit orders do not expire automatically after any certain time period.

Options Accounts

At this time Investment Architects will allow limited options activity, only after formal approval is given by the Registered Options Principal (David Haddock).  We do not allow clients to write naked options.  David must approve the option agreement in writing before any trading can occur.  All representatives wishing to place options trades for themselves or their clients must receive, read, and initial an options manual available by calling David.

Margin Accounts

Margin accounts are only allowed with written approval from the compliance officer.

Insider Trading

Ensure that your client is not acting upon insider information when making trading decisions.  Some indications of insider trading activity could be clients showing sudden enthusiasm for a stock, and reluctance to reveal the reason.  Stock purchases based on “tips” from family members in the firm in question, or a law or accounting firm.  Check that the stock being sold is not Section 144 stock.  Has your client ever owned 10% or more of a traded company?  Report any suspicion of insider trading to the compliance officer immediately.

Short Sales

Representatives that have personal experience with selling a security short and can demonstrate knowledge of the proper way to handle this may offer this alternative investment strategy to clients.  However the representative must obtain permission from the compliance officer.

Matching Trade Confirmations to Trade Tickets

It is the representative and OSJ Managers responsibility to match trade confirmations to trade tickets promptly upon receipt.  Wedbush Morgan has recently implemented a new procedure whereby they no longer provide hard copy confirmations to IAI and the representatives.  You will need to download and print such confirmations from Wedbush Morgan’s extranet.  To do so you will need a User Name and Password, to obtain these contact Cynthia Greasby at 213-688-4574 or the Help Desk at 213-688-HELP.  Then go to smartlink.wedbush.com and click on the Extranet tab on the left-hand side.  Next type in your User Name and Password.  Next click on “Information Technology”, then “Products and Services”, and then click on “Electronic Confirmations”.  Print the confirmations out, confirm them to your order ticket, and then staple and process them for manager review and filing.

Timing Services & Money Managers

Manager

Style


Min. Investment

Compensation
Bell Capital

Mutual Fund Managed Account


               varies %
Bell offers a managed account program using mutual funds designed to reduce volatility, is relatively actively traded, and at comparatively low cost.     770-952-7039
Currian Capital

Individual Managed Accounts
$25,000

varies @ 1%

Currian is providing individual securities management for accounts as small as $25,000.  The accounts are diversified as they divvy the funds up in a typical asset allocation and give the funds to their select managers in each sector.  This means the smaller accounts will have fractional shares of stock – note that this could be pricey if your client later wishes to move the account and liquidate through another firm.  This is a fixed fee wrap program.  

GE Private Asset Mgmt.
Managed Accounts
from $50,000
varies 1%

GE now owns Centurion and offers a combination of quality separate account managers by individual selection or in combination based on your client’s risk tolerance.  They also provide the traditional mutual fund management programs formerly offered by Centurion and Fundminder.  Also unique to Centurion is the option of using a “hedge” which utilizes puts to limit a clients potential downside risk.    800-238-0810

Green Investment Management
Managed Accounts
from $25,000
varies 1%

Green Investment Management utilizes several different strategies and provides active management.  One option is to house the account at Datalynx and use Exchange Traded Funds (ETF).  Contact Jackie Green at Jackie Green, Director of Marketing www.GIMLink.com
1-800-950-8004 extension 103 or Jackie@GIMLink.com.   

Hermes Econometrics

Timing

from $25,000


varies 1%

This is an active day to day timer timing domestic stocks, global stocks, and corporate bonds.    800-488-1781

Lockwood

Managed Account Platform
usually $100,000
varies


Lockwood offers a large selection of quality separate account managers and mutual fund management alternatives.  They have one of the best websites in this category.
RTE Asset Mgmt

Fund Timing & Mgmt.
$25,000


.4347% of fee

RTE (formerly Lincoln Investment Planning) has expanded from their original strength as an excellent equity fund timing service, to now offering just about any money management program you can imagine, timed or not.  RTE is our top pick as an equity timer, they are consistently top rated by independent services that track timers.
800-552-0551

Rochdale Inv. Mgmt.

Managed Accts.

$200,000


1%

Rochdale is a hands-on money management program for clients that want to be involved in their accounts.  You and or your clients can talk to the manager of their account.  Rochdale will tailor the management to your clients needs.  Rochdale also provides an excellent analysis of a reluctant client’s current stock/bond holdings.  The analysis involves comparing the attributes of the portfolio to the attributes of your clients stated goals, risk tolerance and time frame.  John Buckley is the local representative for Rochdale.  415-346-1761

Schreiner Capital Management
Active fund management
$100,000
@ 1%

Roger Schreiner offers numerous management styles and managers under one platform roof.  One of the more interesting is his sector rotation with a timing element.  When he is defensive instead of moving to cash he moves to a hedge fund that has a good track record of making money in either up or down markets.

800-351-0268
SEI


Asset Allocation/Mgmt.

$100,000
  You set the fee

SEI offers one of the best packaged no load fund management programs we have seen.  They select the best money managers in each management style sector and put a no load fund wrap on them.  They then offer you a turnkey system to determine the right mix of those funds for each of your clients using modern portfolio theory.  They provide asset re-balancing and reporting.  You get to set the fee you want to charge your clients up to a maximum of 1.65%.  This full amount is the gross fee paid to us from which we re-allow to you.  SEI is only available through Resource Investment Architects, Inc.

800-336-2708

Contact David Haddock in home office for more information about these managers.
Timing Services & Money Managers

Procedures
Documentation:

Signed Application & Support Documents




Signed Solicitors Disclosure Form




Check




Letter of Transmittal, signed by client if first transaction




Driver’s licenses and OFAC Report




Privacy Policy

Specific procedures vary substantially between different money managers.  Please contact the home office or the money manager for details.  Paperwork requirements are generally similar to those for mutual fund accounts.
Partnerships & Private Placements
Please call David Haddock or refer to special announcements and newsletters for currently approved partnerships and specialty products.  Please keep in mind that these types of products are not suitable for all investors.  And generally should represent a small part of a client’s investment portfolio.  However, the use of non-market driven products with the right client may help mitigate the volatility of the client’s portfolio.

Examples of currently approved partnerships and specialty products:

PDC Drilling Programs – none available currently

This is a public natural gas drilling program that usually offers a near 89% first year tax write off.  The GP is publicly traded and has been doing this business for over 30 years.  The minimum investment in California is $5,000 and investors must have a net worth exceeding $500,000 or net worth or $250,000 and income of $65,000 or more.  Call 800-362-4590.

Wells Real Estate Fund L.P. II & REIT

This is a public all cash real estate partnership.  This sponsor has one of the best reputations for honesty and integrity in the business and has won that over its ten years of sponsoring programs similar to this one, all of which have done well despite the volatility in the real estate market this decade.  Wells only builds a building for a specific tenant that has already contracted to lease it on a triple-net lease basis.  The program is well diversified by tenant, industry, properties, and regions.  The break-even occupancy is approximately 20%.  The partnership offers A or B units, A units for income and growth or B units for growth and current tax benefits.  This program requires 45/45/150 suitability and accepts as little as $1,000 minimum investment.  Call 800-448-1010.

Inland & KBS REIT’s are also now available, call David for more information.

From time to time other public and private placements may be approved that have limited approval or the timing of the raise is too short for them to be added to our product guide before they close.  Therefore please always check with the home office to confirm if a product is approved.

Remember that partnerships generally increase the cost of tax return preparation, delay the timing of when your client can file their returns, and are illiquid.  Partnerships should only be sold to clients willing and able to accept those limitations along with the increased risk of fraud or mismanagement that have historically plagued the partnership business.  Also note that while tax credits can offset taxable income dollar for dollar, passive losses may only be used to offset passive income (not wages and not portfolio income) for most investors.

We are happy to look at additional partnership or private placement programs that you may have an interest in.  However, you must not offer to sell any such product until Investment Architect’s notifies you that the due diligence officer completed the review and has formally approved it.

Partnerships & Private Placements
Procedures

Documentation:

Signed Investment Application




Copy of Completed Partnership Documents




Check




Appendix F (for limited partnerships)




Hedge Fund Information Sheet (for Hedge Funds)




Letter of Transmittal, must be signed by client




Copy of client’s driver’s licenses and OFAC Report

1. Ensure that the client meets suitability requirements, both specific as set out in the prospectus, and general requirements.  Make sure the client understands the investment – the lack of liquidity, risks, tax consequences, etc.  Document your meeting and have the client sign your notes, and/or send the client a confirming letter discussing the items that you have covered.

2. The client must sign an Appendix F form for partnership investments.

3. The client must read and sign the Letter of Transmittal.

4. The client must sign all partnership documents.

5. A copy of all documents must be maintained at the representative’s OSJ manager’s office and at the home office.

6. Obtain a copy of the client’s driver’s license and run an OFAC report.

7. Provide the client with a copy of IAI’s Privacy Policy and a copy of the Letter of Transmittal.

Variable Annuities/Life Products

Fund Family



BD Number


Telephone
AIG




000094



800-858-8850

American Skandia


219982



888-778-5471

Ameritas



A00007HMBZ


800-927-7737

ING








800-369-5307

Jackson National


0412467


800-565-8798

Manulife
Metlife

Nationwide



08389389


888-867-5175

Pacific Life



OP262



800-722-2333

Relistar

Security Benefit Life


07055



800-888-2461

Security Life of Denver


113404



303-860-2000

TransAmerica



0000718


888-233-4339

Procedures

Documentation:

Signed Investment Application




Check




Prospectus Receipt




Letter of Transmittal, signed by client if first transaction




Variable Annuity Disclosure, signed by client




Switch Letter, signed by client, if 1035 exchange




Copy of client’s driver’s licenses and OFAC report

1. Ensure that the client is suitable, both for the tax consequences and relative lack of liquidity of a variable product, and is suitable for the sub-account(s) that you are recommending.  The client should understand the concepts of risk, volatility, tax consequences and lack of liquidity of the variable annuity.  Ensure that the client understands IRS and State penalties on withdrawals before 59 ½, and is aware of any deferred sales charges that may be imposed.

2. Ensure that the client receives a current (not older than 13 months) copy of the prospectus for the product and/or its sub-accounts.  The client must sign a copy of the prospectus receipt.

3. The client must sign the Variable Annuity Disclosure sheet, and be given a copy of the signed sheet.

4. Checks must be forwarded to the sponsor at the latest within 24 hours of receipt.  Forward a copy of all documents, together with a Letter of Transmittal to the home office within the same time frame.  It is not mandatory, but highly recommended that the client sign the Letter of Transmittal at each purchase.  The client should always sign the Letter of Transmittal for the first transaction, as this then acts as the new account form.

5. Obtain a copy of client’s driver’s license and run an OFAC report.

6. Provide client’s with a copy of IAI’s Privacy Policy and a copy of the Letter of Transmittal.

Please contact the insurer or David in the home office for more information and to confirm the current information about the product(s) you are interested in.  If the product you wish to sell is not listed in this guide, please contact the home office to confirm if they are approved.  Always confirm prior to talking with clients about any product not listed in this guide.

Insurance Company Ratings 

	
	
	
	
	


For up to the minute ratings visit  Standard & Poors and Duff & Phelps website at:


http://www.insurc.com/ratings/
Also visit Moody's website at:


http://www.moodys.com/repldata/insurance/ratings/insfs.html
What the Ratings Mean
	
	
	
	
	Duff &

	Rating Descriptions
	
	S & P
	Moody’s
	Phelps

	
	
	
	
	

	
	
	
	
	

	Superior
	
	AAA
	AAA
	Aaa

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Excellent
	
	AA+
	AA+
	Aa1

	
	
	AA
	AA
	Aa2

	
	
	AA-
	AA-
	Aa3

	
	
	
	
	

	
	
	
	
	

	Very Good
	
	A+
	A+
	A1

	
	
	A
	A
	A2

	
	
	
	
	

	
	
	
	
	

	Good
	
	A-
	A-
	A3

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Fair
	
	BBB+
	BBB+
	Baa1

	
	
	BBB
	BBB
	Baa2

	
	
	BBB-
	BBB-
	Baa3

	
	
	
	
	

	
	
	
	
	

	Vulnerable
	
	BB+
	BB+
	Ba1

	
	
	BB
	BB
	Ba2

	
	
	BB-
	BB-
	Ba3

	
	
	
	
	

	
	
	
	
	

	Financially Weak
	
	B+
	B+
	B1

	
	
	B
	B
	B2

	
	
	B-
	B-
	B3

	
	
	
	
	

	
	
	
	
	

	Nonviable
	
	CCC
	CCC+
	Caa

	
	
	
	CCC
	Ca

	
	
	
	CCC-
	C
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